








                   CHURCHILL LIBRARY ASSOCIATION MEETING MINUTES 

December 18, 2023 

Call to Order 

The monthly meeting of the Churchill Library Association was called to order by President Zip 
Upham at 4:15 P.M., on December 18, 2023, at the Churchill County Library Annex, 507 S. 
Maine St, Fallon NV. 

 Roll Call 

Directors present were Zip Upham, Jo Petteruti, and Linda Miller. Also present were Library 
Director C.L. Quillen, and Bookkeeper Janeen Malkovich. 

Verification of the posting of the agenda 

Agenda was posted by C.L. Quillen 

Review and adoption of agenda as submitted or revised. 

Linda Miller moved that the agenda be approved as submitted; Jo Petteruti seconded the motion 
and it was carried. 

Review and Adoption of the minutes for November 20, 2023 

Jo Petteruti moved that the minutes for November 20, 2023, be approved as submitted; Linda 
Miller seconded the motion and it was carried. 

CLA Member Report 

Janeen Malkovich is resigning as Bookkeeper as of January 18, 2024. 

Director’s Report 

We still have $1,000.00 for use from the Enel grant. 

Google for Non-Profits will be up and running soon. 

We will be adding new spring programs, possibly an adult craft group. 

Set date and time of regularly scheduled CLA meeting 

The next meeting is scheduled for Monday, January 22, 2024, at 4:15. 

Old Business 



The latest draft of the By-Laws was discussed and edited. A clean copy will be available at the 
next meeting. 

The donor addresses for the annual donation letter will be updated to provide accurate 
information. 

The proposed Prohibition Party is scheduled for April 6, 2024. 

Considering moving the Empty Bowls event to fall of 2024. 

The next Books, Bites and Beverages event is tentatively scheduled for Friday, August 9, 2024. 

The Volunteer Reception is scheduled for January 19, 2024. 

Jo Petteruti moved that we approve $263.85 for volunteer gifts; Linda Miller seconded the 
motion and it was carried. 

Linda Miller moved that we approve up to $1,000.00 for pizza catering at the volunteer 
reception; Jo Petteruti seconded the motion and it was carried. 

New Business 

Linda Miller moved that we approve the monthly financial report; Jo Petteruti seconded the 
motion and it was carried. 

Jo Petteruti moved to approve reconciling the appropriate chart of accounts within QuickBooks 
to streamline the process for the future; Linda Miller seconded the motion and it was carried. 

No Action taken on the Donor Wall. 

No action taken on funding library programs. 

 

Respectfully Submitted, 

Linda Miller, Secretary 





DRAFT 2024

Bylaws of the Churchill Library Association 

ARTICLE 1. – Name 
Section 1. The name of this corporation is the Churchill Library Association. 

Section 2. The office of the corporation is located in Churchill County, State of Nevada at 
553 S. Maine Street, Fallon, Nevada 89406. 

ARTICLE 2. Purpose 
Section 1. The purpose of the Churchill Library Association is to provide support to the 
Library to supplement, enhance, and expand existing and new services, programs and 
collections.  

Section 2. The Churchill Library Association will work in conjunction with the Director of 
the Library to achieve these ends. 

Section 3. The Churchill Library Association is a tax deductible 501(c)(3) as defined by the 
Internal Revenue Code. 

ARTICLE 3. Board of Directors 

Section 1. There will be seven (7) directors and collectively will be known as the board of 
directors. They may be appointed at any time. Each member has one (1) vote. 

Section 2.  Each director may hold office for an undefined period of time. Directors may be 
removed if they are inactive for three (3) months. 

Section 3. The Director of the Churchill County Library will serve as staff liaison to the 
board of directors, and will not be a voting member of the board of directors. 

Section 4. One director will be a liaison with the Churchill County Library Board of Trustees 
and will be agreed upon by both boards. 

Section 5. The directors will not be personally liable for the debts, liabilities, or other 
obligations of the corporation.  

Section 6. The directors and officers of the corporation shall be indemnified by the 
corporation to the fullest extent permissible under the laws of this state. 



 
 
 

ARTICLE 4. Officers 
 

Section 1. The officers will be president, vice president, secretary, and treasurer. Officers 
shall be elected by the board of directors, at any time, and each officer shall hold office 
until he or she resigns. 
 
Section 2. The president is tasked with presiding over the meeting. The president 
works with the treasurer to oversee the banking and endowment fund. 
 
Section 3. The vice president fills the president’s role in their absence.  
 
Section 4. The secretary provides the meeting minutes to the Library Director.  
 
Section 5. The treasurer provides oversight with the bank and the endowment fund. 
The treasurer works with the Library Director, bookkeeper, and CPA to ensure fiscal 
oversight including annual required filings through the State of Nevada. 
 

Article 5. Meetings 
 

Section 1. Meetings will be held monthly, typically on the third Monday of the month at 
a time and place determined at the previous meeting and open to anyone wishing to 
attend. 
 
Section 2. The meeting agenda is prepared by the Library Director with 
recommendations from board directors. The Library Director will ensure that the 
meetings are properly posted in accordance with Nevada Open Meeting Law with 
printed packets available at the meeting.  
 
Section 3. The Library Director will ensure that meeting minutes and recordings are 
posted after each meeting. Meeting records both print and electronic are held at the 
Library. Recordings are held for one (1) year. 
 
Section 4. A quorum shall consist of a majority of the members of the board of directors. 
 
 

Article 6. Funds 
 

Section 1. Funds raised through fundraising and donations are collected by the Library 
Director. They are deposited in cooperation with the bookkeeper. 



 
Section 2. Financials are prepared monthly by the bookkeeper for inclusion in the 
board packet. 
 
Section 3. Funds can only be expended or moved to the Endowment Fund with a 
majority vote by the board. 
 
 

 
Article 7. Changes to the Bylaws 

 
Section 1. The Bylaws may be changed with approval of a majority vote by the Board 
and will become effective on that date. 
 
Adopted on: 
 
XXXXXXX, 2023 
 
 
President ____________________________________________________ 
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Bylaws of the Churchill Library Association 

ARTICLE 1. – Name 

Section 1. The name of this corporation is the Churchill Library Association. 

Section 2. The office of the corporation is located in Churchill County, State of Nevada at 

553 S. Maine Street, Fallon, Nevada 89406. 

ARTICLE 2. Purpose 

Section 1. The purpose of the Churchill Library Association is to provide support to the 

Library to supplement, enhance, and expand existing and new services, programs and 

collections.  

Section 2. The Churchill Library Association will work in conjunction with the Director of 

the Library to achieve these ends. 

Section 3. The Churchill Library Association is a tax deductible 501(c)(3) as defined by the 

Internal Revenue Code. 

ARTICLE 3. Board of Directors 

Section 1. There will be seven (7) directors and collectively will be known as the board of 

directors. They may be appointed at any time. Each member has one (1) vote. 

Section 2.  Each director may hold office for an undefined period of time. Directors may be 

removed if they are inactive for three (3) months. 

Section 3. The Director of the Churchill County Library will serve as staff liaison to the 

board of directors, and will not be a voting member of the board of directors. 

Section 4. One director will be a liaison with the Churchill County Library Board of Trustees 

and will be agreed upon by both boards. 

Section 5. The directors will not be personally liable for the debts, liabilities, or other 

obligations of the corporation. 



ARTICLE 4. Officers 

 

Section 1. The officers will be president, vice president, secretary, and treasurer. Officers 

shall be elected by the board of directors, at any time, and each officer shall hold office 

until he or she resigns. 

 

Section 2. The president is tasked with presiding over the meeting. The president 

works with the treasurer to oversee the banking and endowment fund. 

 

Section 3. The vice president fills the president’s role in their absence.  

 

Section 4. The secretary provides the meeting minutes to the Library Director.  

 

Section 5. The treasurer provides oversight with the bank and the endowment fund. 

The treasurer works with the Library Director, bookkeeper, and CPA to ensure fiscal 

oversight including annual required filings through the State of Nevada. 

 

Article 5. Meetings 

 

Section 1. Meetings will be held monthly, typically on the third Monday of the month at 

a time and place determined at the previous meeting and open to anyone wishing to 

attend. 

 

Section 2. The meeting agenda is prepared by the Library Director with 

recommendations from board directors. The Library Director will ensure that the 

meetings are properly posted in accordance with Nevada Open Meeting Law with 

printed packets available at the meeting.  

 

Section 3. The Library Director will ensure that meeting minutes and recordings are 

posted after each meeting. Meeting records both print and electronic are held at the 

Library. Recordings are held for one (1) year. 

 

 

Article 6. Funds 

 

Section 1. Funds raised through fundraising and donations are collected by the Library 

Director. They are deposited in cooperation with the bookkeeper. 

 

Section 2. Financials are prepared monthly by the bookkeeper for inclusion in the 

board packet. 

 



Section 3. Funds can only be expended or moved to the Endowment Fund with a 

majority vote by the board. 

 

 

 

Article 7. Changes to the Bylaws 

 

Section 1. The Bylaws may be changed with approval of a majority vote by the Board 

and will become effective on that date. 

 

Adopted on: 

 

XXXXXXX, 2023 

 

 

President ____________________________________________________ 

 

 

 

 

 

 

 

 

 



New Number Old 
Number

Revised Account Name Account Type Detail Type QB Balance Thru 
Nov. 2023

Notes

Assets:

100 001 First Independent Bank Bank Checking $2,790,324.00

101 Edward Jones Endowment 
Account

Other Assets Other LT Assets $142,799.61

102 18600 Edward Jones Corp Fees 
Account

Other Assets Other LT Assets $496.30

Liabilities:

200 Western Alliance Credit 
Card Account

Other Liabilities Other ST Liabilities $20.00

Equity:

300 30000 Opening Balance Equity Equity Opening Balance $15,493.73

301 32000 Unrestricted Net Assets Equity Retained Earnings $113,154.26

399 Net Income Equity Net Income $42,611.16

Direct 
Income:
400 43300 Grants Income Service/Fee Income -$1,343.18

401 43400 Direct Public Support Income Service/Fee Income $126.00

Charts of Accounts Proposed For 2024

Prepared by Jo Petteruti as requested during the CLA December 18 board meeting.
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402 Programs – Amazon Smile Income Service/Fee Income $26.94

403 Bank Interest Income Service/Fee Income

404 43450 Individual/Business 
Contributions

Income Service/Fee Income $1,350.00 Should be business only

405 Personal Contributions Income Service/Fee Income $2,708.01

406 Endowment Contributions Income Service/Fee Income $30,000.00

Investment 
Income:
410 45020 Endowment 

Dividends/Interest
Income Service/Fee Income $2,089.24

411 Endowment Unrealized 
Gain / Loss

Income Service/Fee Income $8,753.91

Event 
Income:
420 47200 Event Income Income Service/Fee Income

421 Books, Bites and 
Beverages

Income Service/Fee Income $7,448.25

422 Carnival Income Service/Fee Income

423 Empty Bowls Income Service/Fee Income $3,445.06

424 SRP Income Service/Fee Income $4,138.66

Business 
Expenses:
600 60900 Business Expenses
601 65150 Memberships and Dues Expenses $50.00
602 Overdraft Fees Expenses
603 60920 Registration Fees Expenses $50.00
604 Returned Item Fees Expenses

Page 2



605 Postage Expenses
619 65100 Other/Miscellaneous Expenses

Contract 
Services:
620 62100 Contract Services Expenses
621 62110 Accounting Fees Expenses $2,100.00
622 CPA Fees Expenses
623 62140 Legal Fees Expenses

Endowment 
Expenses:
640 Endowment Expenses Expenses $1,497.02

Event 
Expenses:
660 Event Expenses Expenses $1,497.02
661 BBB Expenses $2,461.43
662 Carnival Expenses $441.00
663 Volunteer Reception Expenses $1,060.78
664 Welcome/Farewell Events Expenses $112.38

Operation 
and Program 
Expenses:
680 65000 Operations Expenses
681 65010 Books, Subscriptions, 

Reference
Expenses $60.00

682 SRP Expenses $4,138.66
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Number Name
Account

type
Detail type

QuickBooks
balance

Bank
balance

$27,903.24 $27,903.24

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$496.30

$0.00

$0.00

$15,493.73

Churchill Library Association

Chart of accounts

Action

001
001 First Independent
Bank-Checking

Bank Checking
View
register

12000
12000 Undeposited
Funds

Other
Current
Assets

Undeposited
Funds

View
register

12200
12200 Accrued
Revenue

Other
Current
Assets

Other Current
Assets

View
register

13000
13000 Prepaid
Expenses

Other
Current
Assets

Other Current
Assets

View
register

13500
13500 Supplies
Inventory

Other
Current
Assets

Other Current
Assets

View
register

15000
15000 Furniture and
Equipment

Fixed
Assets

Other fixed assets
View
register

17100
17100 Accum Depr -
Furn and Equip

Fixed
Assets

Other fixed assets
View
register

18200
18200 Accum Depr -
Investment Assets

Other
Assets

Other Long-term
Assets

View
register

18300
18300 Other
Investments

Other
Assets

Other Long-term
Assets

View
register

18600
18600 Endowment
Fees Corporate Acc

Other
Assets

Other Long-term
Assets

View
register

18700
18700 Security
Deposits Asset

Other
Assets

Other Long-term
Assets

View
register

27200 27200 Other Liabilities
Long Term
Liabilities

Other Long Term
Liabilities

View
register

30000
30000 Opening
Balance Equity

Equity
Opening Balance
Equity

View
register

32000
32000 Unrestricted Net
Assets

Equity
Retained
Earnings

Run
report

43300 43300 Grants Income
Service/Fee
Income

Run
report

43400
43400 Direct Public
Support

Income
Service/Fee
Income

Run
report

Chart of accounts https://app.qbo.intuit.com/app/chartofaccounts

1 of 5 12/12/2023, 11:04 AM



Number Name
Account

type
Detail type

QuickBooks
balance

Bank
balance

Action

43410
43410 Corporate
Contributions

Income
Service/Fee
Income

Run
report

43430
43430 Facilities
Rental Fees

Income
Service/Fee
Income

Run
report

43450
43450 Individ,
Business
Contributions

Income
Service/Fee
Income

Run
report

43460
43460 Legacies
and Bequests

Income
Service/Fee
Income

Run
report

44410
44410 Agency
(Government)
Contracts

Income
Service/Fee
Income

Run
report

44420
44420 Federal
Contracts

Income
Service/Fee
Income

Run
report

44430
44430 Local
Government
Contracts

Income
Service/Fee
Income

Run
report

44440
44440 Medicare
and Medicaid
Payments

Income
Service/Fee
Income

Run
report

44450
44450 State
Contracts

Income
Service/Fee
Income

Run
report

44510
44510 Agency
(Government)
Grants

Income
Service/Fee
Income

Run
report

44520
44520 Federal
Grants

Income
Service/Fee
Income

Run
report

44530
44530 Local
Government
Grants

Income
Service/Fee
Income

Run
report

44540 44540 State Grants Income
Service/Fee
Income

Run
report

44810
44810 Affiliated
Org. Contributions

Income
Service/Fee
Income

Run
report

44820
44820 United Way,
CFC Contributions

Income
Service/Fee
Income

Run
report

45000 45000 Investments Income
Service/Fee
Income

Run
report

45020
45020 Dividend-
Interest-Edward
Jones

Income
Service/Fee
Income

Run
report

Chart of accounts https://app.qbo.intuit.com/app/chartofaccounts
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Number Name
Account

type
Detail type

QuickBooks
balance

Bank
balance

Action

45030
45030 Interest-
Savings, Short-
term CD

Income
Service/Fee
Income

Run
report

45040
45040 Other Asset
Sales

Income
Service/Fee
Income

Run
report

45050
45050 Other
Investment
Revenue

Income
Service/Fee
Income

Run
report

46410
46410 Advertising
Sales

Income
Service/Fee
Income

Run
report

46420
46420 Inventory
Sales

Income
Service/Fee
Income

Run
report

46430
46430
Miscellaneous
Revenue

Income
Service/Fee
Income

Run
report

47200 47200 Event Income Income
Service/Fee
Income

Run
report

47210
47210 Holiday
Extravaganza

Income
Service/Fee
Income

Run
report

47510
47510 Rent
Revenue - Debt
Property

Income
Service/Fee
Income

Run
report

47520
47520 Cost of
Rent Rev - Debt
Prop

Income
Service/Fee
Income

Run
report

47530
47530 Rent
Revenue -
Nondebt Prop

Income
Service/Fee
Income

Run
report

47540
47540 Cost of
Rent Rev -
Nondebt Prop

Income
Service/Fee
Income

Run
report

47550
47550 Personal
Property Rent
Revenue

Income
Service/Fee
Income

Run
report

47560
47560 Cost of
Personal Property
Rent

Income
Service/Fee
Income

Run
report

48410
48410 Security
Sales

Income
Service/Fee
Income

Run
report

48420
48420 Cost of
Security Sales

Income
Service/Fee
Income

Run
report

Chart of accounts https://app.qbo.intuit.com/app/chartofaccounts
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Number Name
Account

type
Detail type

QuickBooks
balance

Bank
balance

Action

49010
49010 Special
Events
Contributions

Income
Service/Fee
Income

Run
report

49020
49020 Special
Events Sales
(Nongift)

Income
Service/Fee
Income

Run
report

60310
60310 Benefits
Paid To or For
Members

Expenses
Other
Miscellaneous
Service Cost

Run
report

60320
60320 Cash
Awards and Grants

Expenses
Other
Miscellaneous
Service Cost

Run
report

60330
60330 Noncash
Awards and Grants

Expenses
Other
Miscellaneous
Service Cost

Run
report

60340
60340 Specific
Assist to
Individuals

Expenses
Other
Miscellaneous
Service Cost

Run
report

60900
60900 Business
Expenses

Expenses
Other
Miscellaneous
Service Cost

Run
report

60910 60910 Bad Debts Expenses
Other
Miscellaneous
Service Cost

Run
report

60920
60920 Business
Registration Fees

Expenses
Other
Miscellaneous
Service Cost

Run
report

62100
62100 Contract
Services

Expenses
Other
Miscellaneous
Service Cost

Run
report

62110
62110 Accounting
Fees

Expenses
Other
Miscellaneous
Service Cost

Run
report

62130
62130 Fundraising
Fees

Expenses
Other
Miscellaneous
Service Cost

Run
report

62140 62140 Legal Fees Expenses
Other
Miscellaneous
Service Cost

Run
report

62810
62810 Depr and
Amort - Allowable

Expenses
Other
Miscellaneous
Service Cost

Run
report

62820
62820 Depr and
Amort - Non-
allowable

Expenses
Other
Miscellaneous
Service Cost

Run
report

Chart of accounts https://app.qbo.intuit.com/app/chartofaccounts
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Number Name
Account

type
Detail type

QuickBooks
balance

Bank
balance

Action

62830
62830 Donated
Facilities

Expenses
Other
Miscellaneous
Service Cost

Run
report

62840
62840 Equip
Rental and
Maintenance

Expenses
Other
Miscellaneous
Service Cost

Run
report

62850
62850 Janitorial
Services

Expenses
Other
Miscellaneous
Service Cost

Run
report

62860
62860 Mortgage
Interest

Expenses
Other
Miscellaneous
Service Cost

Run
report

62870
62870 Property
Insurance

Expenses
Other
Miscellaneous
Service Cost

Run
report

62880
62880 Real Estate,
Personal Prop Tax

Expenses
Other
Miscellaneous
Service Cost

Run
report

62890
62890 Rent,
Parking, Utilities

Expenses
Other
Miscellaneous
Service Cost

Run
report

65000 65000 Operations Expenses
Other
Miscellaneous
Service Cost

Run
report

65010
65010 Books,
Subscriptions,
Reference

Expenses
Other
Miscellaneous
Service Cost

Run
report

65020
65020 Postage,
Mailing Service

Expenses
Other
Miscellaneous
Service Cost

Run
report

65030
65030 Printing and
Copying

Expenses
Other
Miscellaneous
Service Cost

Run
report

Chart of accounts https://app.qbo.intuit.com/app/chartofaccounts
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Churchill Library Association
Balance Sheet

As of December 31, 2023

Accrual Basis  Thursday, January 4, 2024 05:04 PM GMT-08:00   1/1

TOTAL

ASSETS

Current Assets

Bank Accounts

001 First Independent Bank-Checking 29,093.24

Total Bank Accounts $29,093.24

Accounts Receivable

Contributions Receivable 0.00

Event income 0.00

Total Contributions Receivable 0.00

Total Accounts Receivable $0.00

Other Current Assets

12000 Undeposited Funds 0.00

Total Other Current Assets $0.00

Total Current Assets $29,093.24

Other Assets

18600 Endowment Fees Corporate Acc 351.17

Endowment-Investment - Ed Jones 150,725.69

Total Other Assets $151,076.86

TOTAL ASSETS $180,170.10

LIABILITIES AND EQUITY

Liabilities

Current Liabilities

Credit Cards

Visa Credit Card 3063 3,191.53

Total Credit Cards $3,191.53

Total Current Liabilities $3,191.53

Total Liabilities $3,191.53

Equity

30000 Opening Balance Equity 15,493.73

32000 Unrestricted Net Assets 113,154.26

Net Income 48,330.58

Total Equity $176,978.57

TOTAL LIABILITIES AND EQUITY $180,170.10



Churchill Library Association
Profit and Loss

January 2023 - December 2024

Accrual Basis  Thursday, January 4, 2024 05:11 PM GMT-08:00   1/2

TOTAL

Income

43300 Grants -4,087.91

43400 Direct Public Support 226.00

43450 Individ, Business Contributions 1,900.00

Personal Contributions 3,528.01

Total 43400 Direct Public Support 5,654.01

47200 Event Income

Books Bites Beverages 7,448.25

Empty Bowls 3,445.06

Total 47200 Event Income 10,893.31

Amazon Smile 26.94

Endowment

45020 Dividend-Interest-Edward Jones 3,319.82

Endowment Contribution 30,000.00

Total Endowment 33,319.82

Total Income $45,806.17

GROSS PROFIT $45,806.17

Expenses

60900 Business Expenses

60920 Business Registration Fees 50.00

Total 60900 Business Expenses 50.00

62100 Contract Services

62110 Accounting Fees 2,440.00

Total 62100 Contract Services 2,440.00

65000 Operations

65010 Books, Subscriptions, Reference 80.00

65020 Postage, Mailing Service 132.00

Bank Fees-Service Charges 21.80

Total 65000 Operations 233.80

65100 Other Types of Expenses

65150 Memberships and Dues 50.00

Total 65100 Other Types of Expenses 50.00

Endowment Expenses 1,642.53

Event Expenses

Books, Bites, & Beverages 2,461.43

Carnival 441.00

Volunteer Recption 1,355.58

Welcome/Farewell Events 112.38

Total Event Expenses 4,370.39



Churchill Library Association
Profit and Loss

January 2023 - December 2024

Accrual Basis  Thursday, January 4, 2024 05:11 PM GMT-08:00   2/2

TOTAL

Programs

Summer Reading 4,138.66

Total Programs 4,138.66

Total Expenses $12,925.38

NET OPERATING INCOME $32,880.79

Other Income

Endowment Unrealized Gain or Loss 15,449.79

Total Other Income $15,449.79

NET OTHER INCOME $15,449.79

NET INCOME $48,330.58



































Need by Item Program Number Price Total
3/15/2024 Craft Bags 8x10 100 pack Books For Babies 1 21.99 21.99
3/15/2024 Craft rolls 1.5x4 500 pk Storytime 1 $17.99 17.99
3/15/2024 Uncoated paper plates 9" 300 pk Storytime 1 $25.27 25.27
3/15/2024 Pipe cleaners 200 pk Storytime 1 $7.99 7.99
3/15/2024 Paper bags 5x9 500 pk Storytime 1 $27.99 27.99
3/15/2024 Balloons 100 pk Storytime 1 $5.99 5.99
3/15/2024 Marbled paper 6x6 24 pk Storytime 2 $7.95 15.90
3/15/2023 Tissue Paper 8x12 500 sheets Storytime 1 $9.99 9.99
3/15/2024 Spices for April, May, June Spice Club 1 $125.00 125.00
2/15/2024 Refreshments for Feb/Mar Book Discussion 1 $40.00 40.00

Total $298.11

Monthly Program Budget Request for March 2024
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